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ENGLISH

Copy Editing : Tools, Techniques and Ethics

Time : 3 Hours] [Maximum Marks : 35

Before answering the question-paper, candidates must
ensure that they have been supplied with correct and
complete question-paper. No complaint, in this regard
will be entertained after the examination.

Note : Attempt Three questions in all, selecting one
question from each Unit. Q. No. 1 is
compulsory.

1

5. Discuss the use of MS Word and Google Docs
as editing tools. 14

MSWord Google
Docs
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(Compulsory Question)

1. Attempt any four of the following in about 150
words each : 4×1.75=7

(a) Differentiate between copy editing and
proofreading. 

(b) Explain the role of a copy editor in
publishing. 

(c) What is line editing ? 

(d) Discuss the importance of consistency in
writing. 

(e) Write a short note on MLA style. 

(f) Explain the use of Grammarly in editing. 

15-20

ML A

Unit I  I)

2. Discuss the purpose and importance of copy
editing in modern publishing industries. 14

3. Discuss the role of grammar in effective copy
editing. 14

Unit II  II)

4. Explain APA style and its significance in
academic writing. 14

APA


